
TAIPEI CYCLE d&i
awards 2018

Registration Guidelines



Step 1: Create a user account

1-1 Enter the iF website at 
ifworlddesignguide.com and click 
on the my iF icon. 



Step 1: Create a user account

1-2 If you do not have an iF account, 
please click CREATE NEW 
ACCOUNT; if you already have 
an account, please use the 
existing account to login to my iF. 



Step 1: Create a user account 

1-3 Please provide your personal 
information in English (the contact 
info of the user of the account). 



Step 1: Create a user account 

1-4 Click on ACCOUNT / MY USER 
ACCOUNT to complete your
account setting.



Step 1: Create a user account 

1-5 Please provide your personal 
information in English (the contact 
info of the user of the account). 



Step 1: Create a user account 

1-5 Please provide your personal 
information in English (the contact 
info of the user of the account). 



Step 1: Create a user account 

1-6 Click on ACCOUNT / MY 
ADDRESS BOOK to set up 
addresses for manufacturer and 
design studio.



Step 1: Create a user account 

1-6 Click on ACCOUNT / MY 
ADDRESS BOOK to set up 
addresses for manufacturer and 
design studio.



Step 2: Submit an entry 

2-1 After setting up an account, 
please find TAIPEI CYCLE d&i
awards 2018 and click 
PARTICIPATE to fill in the 
application form. For more 
information, please click LEARN 
MORE. 



Step 2: Submit an entry 

2-2 Please fill in basic information, tick the 
box to agree to our terms and 
conditions and press SAVE AND 
PROCEED. 

Cat 01-04 requires physical submission

Cat 05 requires physical / digital submission

V



Step 2: Submit an entry 

2-3 Your entry is saved as draft now. 
To register your entry, please tick 
the two boxes to confirm your 
acknowledgement of registration 
fee, service charge if awarded 
and terms and conditions of the 
TAIPEI CYCLE d&i awards 2018. 
Then click on PARTICIPATE 
NOW to submit your entry. 

You can also click on 
COMPLETE YOUR ENTRY to 
edit your entry before submitting it.
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Step 3: Edit entry data

3-1 Click on COMPLETE YOUR
ENTRY and provide your entry 
data. 

Before submitting the entry, you 
can change the category from 
your end.  The entry-ID will only 
be shown after submitting the 
entry.



Step 3: Edit entry data

3-2 Please upload 1-2 images, no 
texts should be added.



Step 3: Edit entry data

3-3 Please describe your entry here.



Step 3: Edit entry data

3-3 Please describe your entry here.



Step 3: Edit entry data

3-4 Please click the combo box, 
choose the address, tick as design 
address / as manufacturer, and 
click ADD to add address. Please 
note that both manufacturer and 
design address are mandatory. 
You can use the CHANGE button 
to add Responsible Designer.



Step 3: Edit entry data

3-5 For cat 01-04 and cat 05 (physical
submission), please provide a URL 
of the product demo video (not
mandatory).

For cat 05 (digital submission),
please provide a PDF file
(mandatory) and a URL of the 
product demo video (not mandatory).



Step 4: Submit your entry

4-1 Click on REGISTER NOW and 
enter the preview of submission.

4-2 Please tick the boxes to agree to 
our Terms and Conditions. 
Submit your entry by clicking 
REGISTER NOW. To edit your 
entry information, please click 
EDIT ENTRY.



Step 4: Submit your entry

4-3 You will then receive a confirmation 
letter with your entry-ID 328-xxxxxx 
included. You will receive invoices 
after the registration deadline 31st

August 2018.

Invoice will be issued after 31st

August. Free cancellation is possible
by email before 31st August. After this
date, 100% of the registration fee will
be raised as a cancellation fee.

Click MY ENTRIES to the view all of
your registrations.



Step 5: Track your entry

5-1 You can track your entry status by 
clicking AWARD PARTICIPATION 
/ ENTRY OVERVIEW in ‘my iF’. 
Please click ENTRY DETAILS to 
update your entry and upload 
images. Entry information can be 
edited until 31st August 2018. 

Entry submitted. Entry data is 
sufficient. Registration fee has 
to be paid for. 

Entry submitted. Entry data is 
not sufficient. Registration fee 
has to be paid for. 

Entry is only saved but not yet 
submitted. Entry data is not 
sufficient either. 



FAQ

n How do I update data? Why can’t I change the category?
Please go back to my iF / Entry overview to update your data. If there is data you cannot
update, please send an email to the iF team for assistance.

n When do I have to pay? How do I pay? Can I pay by credit card?
Please transfer the registration fee after receiving the invoice. We do not accept credit card
payments. Please indicate your customer no. and invoice no. on your remittance slip or
send us a copy of your remittance slip later on.

n Is there any reminder regarding entry shipment? Can I send several products in one
package?

Please pack it in reusable packaging that can ensure the product arrives intact. You may
send several products in one package, please clearly mark every entry-ID on the OUTSIDE
of the packaging.

n Why can’t I receive email from iF?
Please make sure that the contact information provided in my iF / my user profile is correct.
Or that your firewall has been turned on and blocks our email(s) to you.



Reminder

n If you can’t explain completely the characteristics of your product due to character count 
limit, you may prepare a poster no bigger than A1 size with image(s) and text(s) and send 
it with your product to the designated address.

n Please avoid using translation software(s) to translate your text.

n Entries to Category 01 Bicycles and Category 04 E-bikes + Pedelecs are required to be 
delivered to and picked up from jury venue by the participants before the jury session. A 
bicycle rack is also required. We will send you the information of the time and location for 
self-assembly / self-dismantling by email.

n If you hand in a model for the jury session, please make sure the finish and the quality of 
the model is close to the final product.

n You may register your products as a “series” if several entry products share a common 
design language.

n If you would like us to present your product in a certain way, please send a photo to us 
which shows how your product should be presented. We will try our best to present the 
product as you wish. 



We look forward to your participation 

and hope your product can win the 

awards! If you have any questions, 

please contact: 

Kimberly Liu │Amber Tung

kimberly.liu@ifdesign.tw

amber.tung@ifdesign.tw


